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JEMS-STIPP - Application form template

BEFORE YOU START…

Applications must be submitted by filling the digital portal JEMS-STIPP
This template is meant as a helpful tool to prepare your application with your partners but it is no substitute to the digital portal!

As soon as you plan to submit a project application, create your user account in JEMS-STIPP and open a draft application form.

It is highly recommended to prepare and upload your mandatory annexes as soon as possible and for each partner. Therefore, you could already get some support from the Fund Management on some administrative part of your project application.

· Link to the digital portal: https://jems-stipp.interregmeuserhine.eu/ 

For more guidance on JEMS-STIPP:
· read our JEMS-STIPP Applicant manual 
· and watch our VIDEO training



	[bookmark: checklist]CHECKLIST FOR ANNEXES

	No.
	Type/Name of the annex
	Mandatory or Optional
	Available

YES/NO

	1. 
	Signed and dated partnership agreement by all consortium members 
	Mandatory
	

	2. 
	Partner self-declaration on four topics:
· legal status
· SME qualification
· outstanding recovery order
· and undertaking not in difficulty

One self-declaration per partner.

	Mandatory
	

	3. 
	SME wizard (print screen or report)

One file per partner to demonstrate the SME qualification stated  in the self-declaration.
[bookmark: _Hlk215156600]For more support, also read the guidance on the SME Wizard

	Mandatory
	

	4. 
	Undertaking in difficulty (UID) test

One file per partner 
	Mandatory
	

	5. 
	The most recent financial data available for the previous accounting year for each partner 

It is used for the UID test, where applicable.
Companies that do not need to fill in the UID test with financial data still need to provide the financial statement of the previous accounting year.

For start-up companies that have not yet completed their first financial year, the most comparable up-to-date financial information is to be presented in the form of  a business plan.

 If the applicant is part of a group of companies then it is also mandatory to provide a copy of the consolidated financial statements at group level or of the affiliated companies separately.
	Mandatory
	

	6. 
	Other annexes demonstrating the need for the project, the economic impact, scalability, go to market strategy, market analysis, feasibility plan, etc.
Bundle these optional annexes together in one zip folder and label it – Expert Committee annexes. Upload the zip folder in the application form. 

	Optional 
	





All the templates of the mandatory annexes are also available in the downloads section on the STIPP website
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[bookmark: _Toc1287922751][bookmark: _Toc214540391]A – Project identification

[bookmark: _Toc1246766405][bookmark: _Toc214540392]A.1 Project identification
[bookmark: _Toc214540393]Project acronym
Please provide an abbreviated project name for easier reference in the application form.
[Textbox – max 25 characters]
[bookmark: _Toc214540394]Project title
[Textbox – max 2000 characters]
[bookmark: _Toc214540395]Project duration
Project duration in months (max 24 months).
[Textbox – enter duration in months]
Attention point: The project start date can never be before the submission date of the Application!
[bookmark: _Toc214540396]Project priority and specific objective
Programme priority: [Select priority 1 –  A smarter Meuse-Rhine area]
Specific objectives: [Select objective 1.iii: Enhancing sustainable growth and competitiveness of SMEs and job creation in SMEs, including by productive investments]

[bookmark: _Toc156454171][bookmark: _Toc214540397]A.2. Project summary
Please give a short overview of the project and describe:
· the common challenge of the programme area you are jointly tackling in your project;
· the overall objective of the project and the expected change your project will make to the current situation;
· the main outputs you will produce and those who will benefit from them;
· the approach you plan to take and why a cross-border/transnational/inter-regional approach is needed;
· what is new/original about the project.
[Textbox – max 5000 characters]

[bookmark: _Toc580605156][bookmark: _Toc214540398]A.3 Project budget overview
Table will be automatically generated once partners and budgets have been added in section B.

[bookmark: _Toc1232200307][bookmark: _Toc214540399]A.4 Project outputs and result overview
Table will be automatically generated once outputs and results are created in section C4 and C5.
[bookmark: _Toc1029033440][bookmark: _Toc214540400]B – Project partners
Attention point: at least 2 SMEs located in the Programme area, from two different Member States.
[image: ]
[bookmark: _Toc1262551025][bookmark: _Toc214540401]B.1.1 Partner identity
· Partner role [Select one]
[image: ]
· Abbreviated name of the organisation [Textbox – max 15 characters]
· Name of the organisation in original language[footnoteRef:1] [Textbox – max 250 characters] [1:  Please fill in the official name of your organisation as registered in your country] 

· Name of the organisation in English [Textbox – max 250 characters]
· Department / unit / division [Textbox – max 250 characters]
[bookmark: _Toc214540402]Legal and financial information
Type of partner : Select SME
Legal status [Select one]
· Public
· Private
VAT number (or other identifier) [Textbox – max 50 characters]
Is your organisation entitled to recover VAT based on national legislation for the activities implemented in the project? [Select one]
[image: ]

[bookmark: _Toc443916380][bookmark: _Toc214540403]B.1.2 Partner address
[bookmark: _Toc214540404]Partner main address
· Country [Select one]
· Street [Textbox – max 50 characters]
· House number [Textbox – max 20 characters]
· Postal code [Textbox – max 20 characters]
· City [Textbox – max 50 characters]
· Homepage [Textbox – max 250 characters]
[bookmark: _Toc214540405]Address of department / unit / division (if applicable)[footnoteRef:2] [2:   If not applicable, make sure this section is fully empty. Otherwise, the system will not allow you to submit the application.] 

· Country [Select one]
· Street [Textbox – max 50 characters]
· House number [Textbox – max 20 characters]
· Postal code [Textbox – max 20 characters]
· City [Textbox – max 50 characters]

Note: B.1.3 section doesn't exists in JEMS-STIPP!

[bookmark: _Toc1081656108][bookmark: _Toc214540406]B.1.4 Legal representative
· Title [Textbox – max 25 characters]
· First name [Textbox – max 50 characters]
· Last name [Textbox – max 50 characters]

[bookmark: _Toc1305603414][bookmark: _Toc214540407]B.1.5 Contact person
· Title [Textbox – max 25 characters]
· First name [Textbox – max 50 characters]
· Last name [Textbox – max 50 characters]
· E-mail address [Textbox – max 255 characters]
· Telephone no. [Textbox – max 25 characters]

[bookmark: _Toc366295665][bookmark: _Toc214540408]B.1.6 Partner motivation and contribution
Which of the organisation's thematic competences and experiences are relevant for the project?
[Textbox – max 3000 characters]
What is the role (contribution and main activities) of your organisation in the project?
[Textbox – max 3000 characters]
If applicable, describe the organisation's experience in participating in and/or managing EU co-financed projects or other international projects.
[Textbox – max 3000 characters]

[bookmark: _Toc1926095366][bookmark: _Toc214540409]B.1.7 Budget
Attention point: Eligible expenditure according to the Cost Catalogue
[bookmark: _Toc214540410]Partner budget overview
Table will be automatically generated once budgets have been added.

[bookmark: _Toc214540411]Partner Budget Options
[Select partner budget options]
[image: ]
Attention point: if you choose Cost option 1 or 2, please make sure that all related boxes are ticked.

Partner budget
Define your cost line(s) according to your budget option:
· Staff costs 
· External expertise and services 
· Equipment
· Infrastructure and works

[bookmark: _Toc146570204][bookmark: _Toc214540412]B.1.8 Co-financing
Attention point: default is 50% own contribution by each partner.
[bookmark: _Toc214540413]Co-financing
In this table you can define your co-financing. In order to see amounts, please, define your partner budget first in the section budget.
[Select co-financing source]
[bookmark: _Toc214540414]Origin of partner contribution
[Select legal status of contribution]
[Optional: add new contribution origin]

[bookmark: _Toc2036539285][bookmark: _Toc214540415]B.1.9 State Aid
[bookmark: _Toc214540416]State aid relevant activities
[Select applicable state aid scheme]
· GBER Article 20

[bookmark: _Toc1572042080][bookmark: _Toc214540417]C – Project description
[bookmark: _Toc366541200][bookmark: _Toc214540418]C.1 Project overall objective
Now think about your main objective – what do you aim to achieve by the end of your project? Remember your project needs to contribute to the STIPP’s objective.
Your objective should:
· be realistic and achievable by the end of the project, or shortly after;
· specify who needs project results and in which territory;
· be measurable – indicate the change you are aiming for.
[Textbox – max 500 characters]

[bookmark: _Toc1774950791][bookmark: _Toc214540419]C.2 Project relevance and context
[bookmark: _Toc214540420]C.2.1 Criterion 1: The degree of innovativeness
Please describe the relevance of your project according to the degree of innovativeness. Use and motivate TRL-levels at beginning and at the end of the project. Describe also in what way the project goes beyond existing practice in the sector/market, for instance with a competition analysis. What is the cause, the problem in the market?
[Textbox – max 5000 characters]
[bookmark: _Toc214540421]C.2.2 Criterion 2: The degree of focus on the societal challenges of the programme
Please describe how the new innovative solution(s) (e.g. a product, service, process) that will be developed during the project contribute(s) to (at least one of) the three societal challenges of the programme: industrial transition, green transformation, healthier inhabitants.
[Textbox – max 5000 characters]
[bookmark: _Toc214540422]C.2.3 Criterion 3: The degree of cross-border cooperation and added value
Please explain how and what the project contributes to cross-border cooperation, a.o. according to the coverage of regions in the consortium, and to the benefits gained by the project for the programme area in taking a cross-border/transnational/inter-regional approach. Which programme regions are covered? Describe also the added value during and after the project, a.o. according to the benefits gained by the project for (e.g.) partners/target groups/project area/programme area in taking a cross-border/transnational/inter-regional approach.
[Textbox – max 5000 characters]
[bookmark: _Toc214540423]C.2.4 Criterion 4: The potential degree of economic impact
Please give a detailed analysis of the economic potential of your innovative project and support this with data (or quantify this). Describe the market potential (a.o. quantify market size), the business case and the economic impact (e.g. projected revenu/ROI). Also describe the target group/potential customers and related market strategy (e.g. communication). Also give insights in the phase after this project. [Textbox – max 5000 characters]
[bookmark: _Toc214540424]C.2.5 Criterion 5: The quality of application
Please describe first your Project work plan in section C.4. In this section, you may add additional views/explanations on its realisation: feasibility, execution, budget per work package, agreements (who does what), timing (when)… In case this is not relevant within the project, please write NOT RELEVANT in the text field.
[Textbox – max 5000 characters]
[bookmark: _Toc214540425]Potential relevance for security/defence and/or the Einstein Telescope
Please describe whether and how your project could have potential relevance for the security/defence sector and/or for the development of the Einstein Telescope. If not applicable, please briefly explain why. 
[Textbox – max 2000 characters]
[bookmark: _Toc1797457234][bookmark: _Toc214540426]C.3 Criterion 6: The quality of the project partnership
Please describe the structure of your partnership and explain why these partners are needed to implement the projects and to achieve project objectives, a.o. according to their individual and joint competences. What is the contribution of each partner to the project? What is the complementarity of the partners in the consortium?
Eventual involvement of partners not being SME located in the programme area and their contribution can also be described here.
[Textbox – max 5000 characters]

[bookmark: _Toc61964193][bookmark: _Toc214540427]C.4 Project work plan
[image: ]
[bookmark: _Toc214540428]Objectives
Work package title [Textbox – max 100 characters]
Your objectives should be:
· realistic and achievable by the end of the project;
· specific (who needs project outputs delivered in this work package, and in which territory);
· measurable – indicate the change you are aiming for.
Define one project specific objective that will be achieved when all activities in this work package are implemented and outputs delivered.
[Textbox – max 1000 characters]
Think about whether this work package also has an EXTERNAL communication objective that would contribute to the achievement of the specific objective. Communication objectives aim at changes in a target audience's behaviour, knowledge or belief. Eg. Think about getting customer commitment in a testing phase. In case there is no external communication objective for this work package, please write NOT RELEVANT in the text field.
[Textbox – max 1000 characters]
[bookmark: _Toc214540429]Activities
Please describe the activities by which the project achieves the project specific objective and, if relevant, the related communication objective(s).[image: ]
· Title [Textbox – max 200 characters]
· Start period [Select start period for activity]
· End period [Select end period for activity]
· Description [Textbox – max 3000 characters]
· Deliverables [Add deliverables to your activity]
[image: ]
· Deliverable title [Textbox – max 100 characters]
· Description [Textbox – max 300 characters]
· Delivery period [Select delivery period]
[bookmark: _Toc214540430]Outputs
Please keep this section empty when submitting your application. In case the application gets approved, you will fill this out jointly with STIPP Fund Management. 

[bookmark: _Toc964862210][bookmark: _Toc214540431]C.5 Project Results
Please select any temporary result when submitting your application. In case the application gets approved, you will fill this out jointly with STIPP Fund Management. 
[image: ]
· Programme result indicator: RCR05: SMEs innovating in-house
· Measurement unit: enterprises
· Baseline: 0
· Target value: [Number value]
· Delivery period [Select delivery period]
· Result description [Textbox – max 1000 characters]

[bookmark: _Toc1442724428][bookmark: _Toc214540432]C.6 Project Time Plan
Table will be automatically populated once work packages have been added in section C.4.
[bookmark: _Toc1024434368][bookmark: _Toc214540433]C.7 Project management
In addition to the thematic work you will do in your project, you will need time and resources for coordination and internal communication. Please describe below how you plan to organise yourself to ensure the project work runs smoothly.
[bookmark: _Toc214540434]C.7.1 How will you coordinate your project?
Who will be responsible for coordination? Will you have any other management structures (e.g., thematic groups, WP managers)? How will the internal communication work?
[Textbox – max 5000 characters]
[bookmark: _Toc214540435]C.7.2 Which measures will you take to ensure quality in your project?
Describe specific approaches and processes and responsible partners. If you plan to have any type of project evaluation, please describe its purpose and scope here.
[Textbox – max 5000 characters]
[bookmark: _Toc214540436]C.7.3 What will be the general approach you will follow to communicate about your project?
Who will coordinate the EXTERNAL project communication and how will he/she ensure the involvement of all partners? How will the communication function contribute to transfer your project results (in case relevant)? Please note that all communication activities should be included in the work packages, as an integral part of your project. There is no need to repeat this information here.
[Textbox – max 5000 characters]
[bookmark: _Toc214540437]C.7.4 How do you foresee the financial management of the project and reporting procedures for activities and budget (within the partnership and towards the programme)?
Define responsibilities, deadlines in financial flows, reporting flows, project related transfers, reclaims, etc.
[Textbox – max 5000 characters]
[bookmark: _Toc214540438]C.7.5 Horizontal principles
Please indicate which type of contribution to horizontal principles applies to the project, and justify your choice.
	Horizontal principles
	Type of contribution 
	Description of contribution

	Sustainable development
	[image: ][select one]
	[Textbox – max 2000 characters]

	Equal opportunities and non-discrimination
	[image: ][select one]
	[Textbox – max 2000 characters]

	Equality between men and women
	[image: ][select one]
	[Textbox – max 2000 characters]



[bookmark: _Toc1548818192][bookmark: _Toc214540439]C.8 Long-term plans
As a programme, we would like to support projects that have a long-lasting effect in the territory and those who will benefit from them. Please describe below what you will do to ensure this.
[bookmark: _Toc214540440]C.8.1 Ownership
Please describe the future outlook after finalization of this project. You can think about the market approach, further technical developments based on the solution developed within this project, future applications, etc.
[Textbox – max 5000 characters]
[bookmark: _Toc214540441]C.8.2 Durability
In case some deliverables would be used by relevant groups (project partners or others) after the project's lifetime please describe how they will be used in order to have a lasting effect and also by whom.  For example, usage of smart systems in production environment to reduce material usage. In case this is not relevant within the project, please write NOT RELEVANT in the text field.
[Textbox – max 5000 characters]
[bookmark: _Toc214540442]C.8.3 Transferability
To have a broader impact, some project deliverables  could be adapted or further developed in order to be used by other target groups or in other territories. If this is the case within this project, please describe how you will make sure that relevant groups are aware of your deliverables and are able to use them. Often we expect that this will not be relevant within this project. If that is the case,
please write NOT RELEVANT in the text field.
[Textbox – max 5000 characters]

[bookmark: _Application_annexes][bookmark: _Toc214540443]Application annexes

All the templates of the mandatory annexes are available in the downloads section on the STIPP website
[image: ]
[bookmark: _Mandatory_annexes][bookmark: _Toc214540444]Mandatory annexes
Please note that project partners must submit a set of mandatory annexes for each partner. 
We recommend that you use our Checklist annexes on page 2 to prepare them.

[bookmark: _Toc214540445]Optional annexes
Other annexes demonstrating the need for the project, the economic impact, scalability, go to market strategy, market analysis, feasibility plan, etc.
Bundle optional annexes together in one zip folder and label it – Expert Committee annexes. 
[bookmark: _GoBack]Then, upload the zip folder in the application form.
2
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€.7.2 Which measures will you take to ensure quality in your project’ case this is not relevant within the project, please write NOT RELEVANT in the text field. - oty
Describe specific approaches and processes and responsible partners. If you plan to have any type of ierreg e Eovaptan Union S Apolicatons o cals oromramme conolers J— e cogion .
project evaluation, please describe its purpose and scope here. [Textbox —max 5000 characters] eplace with your Programme Logo B e : B Prog g & s o e
[Textbox —max 5000 characters] €83 Transferability A A Dasnooard / Applications / SMEOQOOS - 3 / Application anneses
3 Whatwil be ! . ol " , To have a broader impact, some project deliverables could be adapted or further developed in order
at will be the general approach you will follow to communicate about your project? <0 besed b N
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Who will coordinate the EXTERNAL project communication and how will he/she ensure the nteron how you il ke sure thet rlevant o0pe a6 avare of o delvrabies ot bl 10 Application form SMEO0008 - t3
involvement of all partners? How will the communication function contribute to transfer your project use them. Often e expect that this will not be relevant within this project. f that is the case, Application annexes
results (in case relevant)? Please note that all communication activities should be included in the
work packages, as an integral part of your project. There is no need to repeat this information here. please write NOT RELEVANT i the text field.
@
[Textbox —max 5000 characters] [Textbox—max 5000 characters] Attachments
€.7.4 How do you foresee the financial management of the project and reporting procedures . — .
for activities and budget (within the partnership and towards the programme]? o (® There are no files uploaded. B
Define responsibilities, deadlines in financial flows, reporting flows, project related transfers, Application annexes o parmers
reclaims, etc.
[Textbox —max 5000 characters] Mandatory annexes P1LP1
€.7.5 Horizontal principles P2pp
Please indicate which type of contribution to horizontal principles applies to the project, and justify Optional annexes
your choice.
Horizontal princples Type of contribution n of contribution
Sustainable development oo ceses e | | [Textbox — max 2000 characters]
[select one]
Eaual opportunities and non- ot emi o | | [extbox—max 2000 characters]
discrimination
[select one]
Equality between men and e o e | | [Textbox—max 2000 characters]
omen [select one]

C.8 Long-term plans
As a programme, we would like to support projects that have a long-lasting effect in the territory and
those who will benefit from them. Please describe below what you will do to ensure this

@© Application annexes
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